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Sr.No Question Option A Option B Option C Option D Provisional Ans.

Cache Memory is  a 

Temporary Memory

TRUE FALSE A1

Cache Memory is known 

as _______ memory in 

computer.

Temporary Processor Flash Permanent A2

Calculator like number 

keys on keyboard are 

called as … … … … … .

Toggle Keys Navigation 

Keys

Numeric 

Keypad

None Of 

Above

C3

Capacity of ____________ 

is less as compared to 

mainframe computers.

Hybrid 

Computers

Mini 

Computer

Micro 

Computer

Super 

Computer

B4

Capacity of cd is 

__________

100 Mb 700 Mb 2 Gb None Of 

Above

B5

 In MS-Word 2019 

_____________ Is not a 

alignment.

Left Right Bottom Justify C6

 we can select page border 

style using option in _____ 

tab  in MS Word 2019 .

page border 

tab

page layout 

tab

Border Tab alignment tab B7

 you want to cut some 

matter to move another 

place … … … .used.

cut close delete up A8

"Smiley face" shape is in 

the ___________ Option of 

Insert Tab

Shape Status Formatting Standard A9

____ can be used to set 

margins and indents in 

Document.

Status area Ruler Line Status Bar Toolbar B10

_________ Can be used for 

different mathematical 

calculations in Excel.

Autofill Text Mid Formula D11

_________ Types of 

orientation are available in 

Ms-Excel

3 2 4 5 B12

__________ application is 

most suited for a bar chart

Word 

Processor

Database DOS Spreadsheet D13

__________ Bar is given at 

the top side of  'Opening 

screen' in Excel

Status Title Access Tool B14



Sr.No Question Option A Option B Option C Option D Provisional Ans.

__________ features 

displays total of selected 

cell values on status bar-

AutoCal Add Autosum Sum D15

F1 Function key is used to 

__________ in PowerPoint

Add slide start slide 

show

Display help delete slide C16

F5 function key is used to 

__________ in PowerPoint

Add slide start slide 

show

Delete slide end slide show B17

Fade  is a ____________ 

effect in PowerPoint

Background Action Animation Slide C18

File name is displayed at 

_______ in PowerPoint.

Menu Bar Status Bar Ribbons Title Bar D19

Files of MS PowerPoint 

are called as ____________

Document Spreadsheet File Presentation D20

 ___ Is the by default Web 

browser of Microsoft 

Company

Internet 

Explorer

Netscape 

Navigator

Mozilla Firfox Google 

Chrome

A21

___ Is the machine that 

makes www documents 

available.

Server Printer Monitor Mouse A22

___ shortcut key is used 

for refresh in Internet 

Explorer

F1 F12 F3 F5 D23

____ Folder shows the 

received Emails of Email 

account.

Inbox Outbox Sent Mail Trash A24

____ is an example of 

Application Software.

Interpreter Operating 

System

Compiler Browser D25


